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We aim to keep all children, staff and visitors safe while in our setting. We will ensure all staff know what to do if there is an emergency. If there is any type of threat outside of the pre-school, we will implement our lockdown procedures.


As a setting we will:
· Ensure all staff are aware of this policy and have the appropriate training from their manager.

· Practice lockdown procedures to ensure the staff know what to do if there is a threat outside of the building.

· Be aware of any emergency alerts sent out.

· Tune into a local radio or television stations for more information.

· Keep the phone line clear of non-essential calls.

· Ensure the lockdown procedure is practiced regularly.

· Make reasonable adjustments for those children who may have a SEND, and create a plan for children who need additional support in these types of situations.

· Have a lockdown box with essential resources. 

· Risk assess all trips or visits out in the community to decide a plan in the event of a threat in the area. Planning where will be the closest safe place to take everyone. This could be a nearby school, shop or church building. 

· If a fire happens during a lockdown, staff will evacuate the building and take the children to the nearest safe place. Emergency services will be contacted immediately. Once everyone is safe, parents and carers will be updated and told whether they can collect their child or whether lockdown procedures must continue at our current location.
	

Our staff will:
· Remain as calm as possible to minimise any distress to the children.

· Deciding the level of lockdown: The manager and deputy will assess the situation and decide whether a full or partial lockdown is required. For example, if a road traffic accident occurs outside the pre-school, children may still be able to use the garden safely, while parents may be unable to use the front entrance if the police have closed or obstructed access.

· Implement a full lockdown in response to incidents such as an intruder nearby, violence, a dangerous animal, a chemical incident, or instructions from the police.

· Sound the lockdown signal. If the manager or deputy are not available, then a responsible staff member will be nominated to take charge during the session.

· Contact any staff who are away on trips with children to alert them to the situation. In line with the trip risk assessment, staff will be told where to take the children to keep them safe. The parents or carers of all children on the trip will then be contacted and asked to collect them.

· (The manager and deputy) ensure the medical box & book, register, evacuation bag, phones and tablets are brought into the sunshine room with the children.

· Make sure all children and staff are brought into our Sunshine room where there are toilets, a kitchen and our lockdown box.
· Lock the Rainbow room once staff are sure everyone is evacuated. 
· Conduct a headcount to confirm that all children, staff and visitors are accounted for, then lock all doors and windows.

· Keep the children in the designated area, away from all doors and windows.

· Send a message out to all parents/carers via text and Tapestry to inform them of the situation, informing them not to try to collect their child until they have been told it’s safe. 

· (The manager or deputy) will take the lead in finding out what is going on by liaising with emergency services, checking local radio and tv stations.
· Keep children busy by distracting them with calm games and stories.

· WILL NOT open the door until the emergency services have officially confirmed that it is safe to do so. Staff will verify this directly with the emergency services before allowing anyone to enter, in case someone is falsely claiming to be a police officer or other authorised person.

· Record decisions and timings during the incident to show a timeline of events, including a review at the end to risk assess any improvements in procedures. 

· Contact the children’s families once we are certain the ‘all clear’ has been given.

· Support children after the event so they are not distressed, using age-appropriate information. 

· Follow the same procedures at any fundraising events or open days, to keep all visitors safe from any outside threat. 


Everyone should remain alert to the danger of terrorism and report any suspicious activity to the police on 999 or the anti-terrorist hotline: 0800 789 321.
The Pre-school takes guidance from the following:
· Statutory framework for the early years foundation stage September 2025
· DfE Guidance on Emergency Planning
· Working Together to Safeguard Children
· The preschool’s own policies and procedures

For non-emergency calls to the police, call 101.
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Full lockdown Procedure – 

1. Once a lockdown has been announced, all staff must support children to evacuate the garden and rainbow room, taking all adults and children, to the Sunshine room.
2. The medical box, book, register, evacuation bag, phones and tablets to be brought with them.
3. When the Rainbow room is evacuated that door must be locked.
4. Once everyone is in the Sunshine room all doors and windows must be locked. 
5. A headcount will be taken using the register and visitors book, ensuring all children, staff and visitors are present. 
6. The following message will be sent out to all parents via text and put onto Tapestry -‘Due to an incident near the pre-school, we have been advised by the emergency services to secure the premises and stay put until we are given the ‘all clear’. Please do not attempt to collect your child until it is safe to do so. We will not open the door to anyone until the police have given us the ‘all clear’. We will let you know as soon as we are able when that is likely to be. In the meantime, we need to keep our telephone lines clear and would appreciate your cooperation in not calling unless it is vital that you speak to us. We have followed our Emergency Lockdown Procedure to keep everyone safe.’
7. Staff will keep the children away from the doors and will keep them busy by distracting them with games and stories, keeping them calm and quiet. 

8. Staff WILL NOT open the door until we are officially advised by the emergency services that it is safe to do so. 

9. Once we are certain the ‘all clear’ has been given we will contact parents to let them know they are now safe to come to collect their child.

10.  If out on visits or trips the person in charge will follow the risk assessment where is states, the safe place to go in the event of a threat. Staff will be made aware of this before the trip.
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