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Health and Safety Policy
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We are committed to provide a safe and healthy place for all children, families, staff, and visitors. We know children thrive in a healthy safe environment. We comply with all relevant UK legislation, including Health and Safety at Work etc. Act 1974, the Management of Health and Safety at Work Regulations 1999, and the Statutory Framework for the Early Years Foundation Stage (EYFS).


General health and safety

[bookmark: _Hlk113886426]As a setting we will:
· Ensure all staff and our committee understand their health and safety responsibilities
·  Nominate a designated health and safety person (stated above)
· Ensure our nominated health and safety person will:
· Keep up to date with health and safety training 
· Train staff in health and safety
· Train staff in fire safety and food hygiene 
· Ensure enough staff are trained in paediatric first aid
· Always display the latest health and safety poster in our setting
· Have an up-to-date public liability and employers liability insurance on display in our setting
· Ensure our policies are available for everyone to view and inform staff of any changes or updates
· Provide safe equipment and environment
·  Only allow Pre-school staff to open the front door to any visitors 
· Ensure the premises are secure, with outside gates and fences are checked daily
· Have finger guards on doors to prevent fingers being injured 
· Enforce no smoking or vaping on the pre-school premises
· Ensure electical  equipment conforms to safety requirements
· Check the premises owners have had the gas boiler and heaters serviced annually 
· Check the premises owners have the fire extinguishers and fire doors checked regularly
· Have carbon monoxide detectors in the areas where gas heaters are fitted
· [bookmark: _Hlk113886351]Ensure the gas heaters have guards  over them
· Minimise the risk of injuries by carrying out risk assessments on play equipment and the environment
· Supply products and PPE so spills can be quickly cleaned up
· Carry out a COSHH audit of all products used to ensure safe storage and handling
· Implementing emergency and evacuation procedures
· Ensure we have health information about every child from their family
· Check all indoor and outdoor equipment is age-appropriate, safe, and regularly inspected.
· Ensure temperature controls are in place to prevent scalding when washing hands or cooking
· Check Electrical equipment is PAT tested as required and any unsafe equipment is removed
· Follow legislative changes and update policies accordingly
· Policies and risk assessments are updated and used to update staff whenever improvements are identified

Our staff will:
· Always keep themselves and others safe
· Regularly discuss health and safety issues at staff meetings and take part in training when requested, either in-house or externally
· Carry out daily health and safety checks using a check chart for each area of our setting, and reporting any concerns
· Carrying out regular risk assessments for the environment, activities, and outings, while understanding that small, planned risks and challenges are good learning goals for the children
· Clean the setting and resources used daily 
· Store resources and equipment safely to prevent items falling or collapsing
· Store all cleaning substances that may be hazardous to health in a metal cabinet out of reach of children and in their original containers
· Check that all wires and leads are kept safely out of reach of children where possible
· Check and remove any hazards before the children arrive
· Discuss with the designated health and safety person, as soon as possible of any health and safety concerns they have noticed
· Quickly clean up any spills to prevent slips and falls, and put out wet floor signs when necessary  
· Regularly clear floor space if resources are not being used 
· Keep the kitchen door closed so children cannot enter this area
· Make informed decisions daily to keep children safe, if there are any new risks, such as severe weather conditions, staff must discuss these risks with the Manager or Deputy to decide on the best action
· Record any incidents, accidents or injuries on our forms and inform the Manager and Deputy

Visitors and premises security

As a setting we will:
· Have secure entry/exit systems
· Have a working burgular alarm to secure the building when we are closed 
· Control visitor access with signing‑in procedures
· Clear arrival and collection procedures
· Ensure families supply us with a list of named persons who can collect their child
· Ensure families set up a password as a security check
· Make it clear to families that their child must go over to our ‘Rainbow room’ to be supervised by our staff before they leave


Our staff will:
· Get all visitors to sign in and out
· Sign children in as they arrive and sign them out as they are collected by their families
· Do security checks on persons collecting children that are unknown to them 
· Follow our risk assessments for always keeping children safe
· Alert Manager or Deputy of suspicious behaviour or security risks


Personal care 

As a setting we will:
· Provide PPE for cleaning and personal care
· Inform families of our policies and procedures that keep children safe
· Ensure families apply sun cream to their child before they start their session and bring their cream in for us to top up if necessary 

Our staff will:
· Use PPE when cleaning up accidents, changing nappies, emptying potties, etc 
· Clean the nappy changing areas after each use 
· Make children aware of health and safety and keeping themselves safe through discussions, planned activities and routines
· Promote good health, personal hygiene, self-care and oral health: through activities, stories, and practical experiences
· Help children learn about keeping themselves safe at these times
· Apply more sun cream to children if necessary and talk about sun safety with the children 
· Inform families if their child is unwell so they can collect them and take them home to rest
· Move any children that are unwell away from the other children to prevent the potential spread of infection where an adult will take care of them until their family arrives
· Notify families via Tapestry of any cases of infectious illness at the Pre-school so they can be alert

Staffing and ratios

As a setting we will:
· Ensure children are adequately supervised at all times
· When children are eatting a staff member will always be facing them,  in sight and hearing of the children
· Have a minimum of 2 staff on duty 
· Ensure we follow the Statutory Framework for Early Years Foundation Stage 2023 on ratios and keep to these throughout the day
· Carry out risk assessments prior to all outings
· Obtain parent consent for all trips
· Ensure ratios are maintained or exceeded on outings


Our staff will:
· Supervise children closely while eating 
· Ensure all children either sit or stand still when eating
· Follow the pre-school policies and procedures 
· Inform the manager if they have any concerns about ratios or staffing arrangements 
· Carry first aid kits, emergency contacts, and necessary medication when out on trips


Manual handling

Our setting will:
· Supply staff with a trolley to help move heavy items
· Reduce unnecessary movement of furniture and other heavy items
· Where possible supply furniture on wheels that needs to be moved regularly
· Give staff guidance on safe lifting procedures
· Supply wet floor signs to warn everyone
· Add safety expectations in staff code of conduct

Our staff will:
· Use trolleys to move heavy items (tables, chairs, storage boxes)
· Not lift heavy objects alone and always ask for help
· Store frequently used equipment at waist height
· Reducing unnecessary movement of materials
· Not lift children unless absolutely necessary to protect them from harm
· Follow guidance of safe manual handling in Staff code of conduct
· Keep walkways and fire exits clear 
· Report risks immediately


Other Policies that link to this Policy
Safeguarding Policy
Fire Safety Policy
Lockdown Policy
First Aid, Illness and Medication Policy
Food and Nutrition Policy



The Pre-school takes guidance from the following:
· Statutory framework for the early years foundation stage 2024
· Health and safety at work act 1974
· RIDDOR – Reporting of injuries, diseases, and dangerous occurrences regulations 2013
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