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This policy covers admissions, attendance and absences. We aim to make the pre-school genuinely accessible to all children and their families. We welcome all sections of our community to create a diverse learning environment, where everyone is accepted and valued.

As a setting we will:
· Keep our website up to date with all our latest information.
· Ensure that our information is also available in writen form so families can take it away to look at with others.
· Support any families where English is an additional language.
· Welcome all kinds of families as we know each family is unique.
· Do our best to accommodate all children and offer a place when our capacity allows .
· Encourage all families to visit the pre-school and we will give them all the information necessary.
· Our fees are the same for all familes, such as the ‘Registration fee’ which is payable when a child first joins unless the child receives government funding then this isn’t charged.
· Encourage familes to book their child in for a minimum of two sessions a week so their child can really settle with us.
· Give families our ‘Welcome and Starter packs’ so they know and understand families must abide by our pre-school policies and procedures .
· Inform families that if they wish to withdraw their child from pre-school they will need to give at least 2 weeks notice .
· We follow up prompltly on any unexplained absences in line with the safeguarding requirements.

Our staff will:
· Give families the chance to ask questions and offer advice if needed .
· Work with families if their child is struggling to settle by offering advice, support and to change the times they attend if necessary.
· Inform families how their child is settling at pre-school, so they feel reassured.
· Feedback to parents on how their child has got on during their session at pre-school.

This policy links with the following policies:
Safeguarding Policy
Inclusion Policy

The Pre-school takes guidance from the following:
· Statutory framework for the early years foundation stage 2024
· Equality Act 2010
· Children and Families Act 2014
· The Children’s Act 2004
· The Childcare Act 2016
· Special Educational Needs and Disabilities Regulations 2014
· Special Educational Needs and Disabilities Code of Practice 2014 (SEND)
· United Nations Convention on the Rights of the Child (UNCRC).
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2-5 year olds.




